Volunteer Position Description
South Narrabeen SLSC

DIRECTOR OF BUILDING

Reports to:
Functional Relationships:
External Relationships:

Key Responsibilities:

Desirable Attributes:

=  Well informed of the organisations

activities
= |nternet capable

= Maintain effective and efficient

President
All Committee Members
Northern Beaches Council

Responsible for the oversight of all issues relating to the
maintenance, repair and on-going use of the Club
building and facilities

Play an active role in the overall management of the
Club as a member of the Committee.

In consultation with the President, represent the Club in
all negotiations with local, State and Federal
Government authorities in relation to building and
facilities matters.

Act as Chairman of the Building Committee.

Arranging for relevant building work, maintenance and
repairs to be undertaken by appropriately qualified
tradespeople in accordance with any directives or
approvals made or given by the Committee
Preparation and submission of the annual budget for
the Club’s facilities and building maintenance to the
Committee prior to the commencement of the season
In consultation with the President and Treasurer,
determine the procedures to be adopted for the hiring of
club facilities, including the rates for such hire
Oversight of the display and placement of historical
items within the Ocean View Room.

Maintain confidentiality

Sound communication skills

Able to organise and delegate tasks
Has a good working knowledge of the

records club constitution.
Meetings: Committee Meetings — Second Tuesday of each month
Building Committee Meetings — as needed
Budget Support: Phone costs reimbursed for all club related calls
The Director of Building is elected at the AGM for a two (2) year term each year of an
odd number
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